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May 17, 2021 – May 19, 2025 TERM 

 

Jay Kohlmiller - Supervisor 

Robert Helms - Highway Commissioner 

Kathy Long - Clerk 

 Seth Joy – Trustee 

Jack Mitchell - Trustee  

Dennis Mueller - Trustee 

Micah McKinney – Trustee 

 

December 19, 2024 - MINUTES – 6:30 p.m. 

Regular Meeting of the Township Board 

3700 Tosovsky Lane, Edwardsville, IL   62025 

 

1. The monthly meeting was called to order at 6:30 p.m. by the Supervisor. 

2.  The Pledge of Allegiance was recited. 

3. Roll call showed Jay, Robert, Kathy, Seth, Jack, Dennis, and Micah in attendance.   

 4. Guests in attendance were Charlene Mitchell, and Randy Long.   

 5. Minutes from November 21, 2024 monthly township meeting were read by the clerk.  

Dennis made a motion to approve the November minutes.  Seth seconded the 

motion. The November minutes were approved by the board. 

 6. No Public comments were heard.  

 7. Treasurer’s Report ending November 30th was presented by the Supervisor.  Jack 

made a motion to approve the November Treasurer’s Report as read by the 

Supervisor.  Micah seconded the motion.  The Treasurer’s Report was 

approved as presented to the Board and is on file. 

 8. Township and Road District bills were reviewed by the trustees and approved for 

payment.    

 9. REPORTS 

A. Supervisor’s Report – Jay Kohlmiller 

 1) Audit Report – West Auditors had requested a few more items for review.  

Seth reviewed the items list from the auditors.  Jay provided an explanation 

of scanned items that have been sent to date and believes he has provided all 

of the items. 

 2)  IDES Update – paperwork is up to date, printed, and on file in the office.  

Jay will make a check out for the electronic payment made to IDES for 

bookkeeping purposes. 

3) IRS Update – no contact to date.  After our audit is complete, Jay believes 

one of the auditors will be able to provide assistance with the IRS questions. 
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4) Comptroller’s Report – All paperwork has been submitted, but we are 

waiting for the audit to be completed to become compliant.  We are now 

over the $750,000 annual income limit and audits will be required in the 

future for the Town and Road District. 

5) No other items were discussed. 

B. Highway Commissioner’s Report – Robert Helms  

 1) Roads – Sequoia Drive is complete.  Michael Drive and Oakland Drive may 

be taken over by Troy.  We paid for major improvements in both 

subdivisions and may lose the income from taxes on both of those which 

would help us recover some of the cost.  Robert has been discussing a 

payout from Troy for the improvement cost in the two subdivisions. 

 2) Equipment – no update. 

 3) Hosto Bridge – Engineers have provided the estimated cost for engineering 

($260-280 thousand dollars).   

 4)  Pfund Subdivision – They were supposed to put in a 24’ wide road.  They 

put in a temporary narrow road, then widened it.  The road didn’t get 

finished off properly and it is breaking down.  Now, they are suggesting that 

our culvert is too high, flooding their property, and causing damage.   Our 

culvert was in place for many years before their construction began, maybe 

their grade reading was off.  Pin Oak will consider replacing the culvert, but 

there are other issues causing problems. 

 5) Robert stated that the County will be offering a Pesticide Training course in 

January or February.  Our crew members need to attend the training.  Pin 

Oak will pay any fees for them to attend, as safety training for their jobs. 

 6) Timber Ridge Subdivision – Seth mentioned that some of the driveways 

have various pothole issues on the areas that are shared by the township and 

individual owners.  Robert will meet with Seth and other homeowners as 

needed to review and hopefully resolve the issues. 

 7) Township Road Tour to be scheduled sometime after the new board is 

elected and the new term begins.  It will educate them on the roads we are 

responsible for, projects in our township, and any other issues that may need 

attention. 

 8) No Other Items were reported. 

C. Legal Report – Jay contacted Matt Kelly’s office to discuss current 

representation.  His assistant replied that they would be happy to continue 

representing the township. 
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D.  Clerk’s Report –  

 1. CDs at Busey Bank were renewed by Jay and Kathy.   

 2. Resolutions for Town and Road District Tax Levies were filed with the 

County Clerk. 

 3. Consolidated Election paperwork was filed with the County Clerk. 

E. Trustee’s Report – nothing new. 

F. Cemetery Trustee’s Report – (Randy Long) – We took a trip to both Bartlett 

and Hagler Cemeteries.  All looks good for this time of year.   

G. Rental Manager’s Report - (Charlene Mitchell) – Both November rentals went 

great and were for holiday get togethers.  Charlene sent Christmas cards to 

everyone who rented the facility during 2024. 

10. OLD BUSINESS 

A. Property Maintenance / Building Use – Jack installed the door stop on the 

Women’s Restroom.  Jack cleaned out the grease trap outside.  A bush outside 

the front door needs to be trimmed back.   
B. Pin Oak Township Webpage (Jack & Seth)   

Current website address is:  www.pinoaktownship.org 
C. Office Equipment, QuickBooks, Recordkeeping - Discussion was held on 

records, office equipment, QuickBooks, etc.   

a) The board suggested replacing the Supervisor and Clerk laptops before the 

next term/fiscal year begins.  The laptops are over six years old. 

b) Quickbooks will be updated after research on whether the online or desktop 

version is better for our purposes. 

c) Kathy requested we purchase an additional fireproof file cabinet for records 

in the office.  Dennis made a motion to order an extra-large file cabinet for 

the office.  Jack seconded the motion.  Motion carried. 

D. No Other Old Business was discussed. 

11. NEW BUSINESS  

 A. Park Grant (MEPRD FY25) – Jack wants to work on a grant proposal.   

 B. Next meeting date – January 16, 2025 

 C. Annual Town Meeting Topics 

  1) Transfer of funds and/or payback of borrowed funds 

  2) Meeting Schedule for 2026 

  3) Hosto Bridge 

  4) Road District Building/Site 

  5) Rental Manager Salary Increase (from $150 to $165 @ month) 

http://www.pinoaktownship.org/
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  6) Other Topics to be Added. 

 D. No other New Business was discussed. 

12. Executive Session was not needed. 

13. Dennis made a motion to adjourn the meeting.  Seth seconded.  The motion was 

approved by the board members and the meeting was adjourned at 7:20 p.m.   

Respectfully submitted by Kathy L. Long, Clerk 

 

 


